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Create a section in your binder for each category of 
outreach; a divider page can be used to separate each 
category.1. 
When you complete a project, print out and complete 
an Outreach Report Form, and include documentation 
of the project. Documentation can be a picture of you 
working on the project, a picture of the project itself, 
email communications, etc.

2. 
Add your forms and their documentation to your 
outreach book as you complete projects so that 
you’re not trying to do it all at once as the deadline 
approaches!

3. 
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**Please DO NOT use plastic page 
protectors - consider the environmental 
impact!

Send your outreach book through the mail to the Wildlife Leadership Academy office at:

7 East Water Street
Lock Haven, PA   17745

4. 
**Outreach books can be mailed on the due date and will still be considered on time!**

Copies of the Outreach Report Form, Excel Template, and these 
directions can be found on the Academy Alumni Network website at: 

wildlifeleadershipacademy.org/alumni/outreach

DIRECTIONS FOR SUBMITTING A HARD COPY OUTREACH BOOK

MATERIALS YOU‘LL NEED

Outreach books don’t have to be 
fancy! This stack of reporting forms 

and documentation is great!

Feel free to make your outreach book your 
own! Decorate the cover, add fun drawings, 

the possibilities are endless!

Don’t forget to include documentation! 
This outreach book was submitted 

with a nature journal inside.


